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Dear Vendor:

The City of Charleston has an ongoing effort to keep its vendor file updated. The taxpayer identification
numbers are required for all of our vendors to ensure proper reporting to the Internal Revenue Service.
The W-9 is the form used to validate your Taxpayer Identification Number (TIN) and to request certain
certifications and claims for exemptions. If your business is “Doing Business As”, please include that
name on the second line of the W-9 form. Please only list your name with your business name if you are
“Doing Business As”. If you are using your Social Security number as your Tax 1D number, please put
that in the proper space on the form. Please do not give us both (SS# & TIN#).

Please take a moment to fill out the enclosed documents providing us with your TIN# or SS# and
signing the certification section of the form, it appropriate, verifying that, as an independent contractor,
your wages are not subject to withholding. Please be sure to check if you are a corporation, LLC, etc. If
you check the “other” box, please use on of the following codes in the blank:

E - Employee S — Sub-Chapter S Corp
F - Foreign National M — Medical/Health Corp
N — Not-for-Profit Corp R — Real Estate

G — Government O — Other

The other two forms are vital to our records as well and it is imperative that all information be on the
forms be completed. The first is Attachment I, the Vendor Identification Profile. This information is
necessary for accurate up to date files. The second form is the Product and Service Index Codes. This
allows us to categorize our vendors so that our departments have a list of vendors to call on for their
needs. Please accurately circle any and all categories your business falls in.
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When invoicing the City of Charleston, all invoices should be sent to the following address:

City of Charleston

Attn: Accounts Payable
PO Box 853

Charleston, SC 29402-0853

Please return the completed forms to the City as soon as possible. If we do not receive new or
updated information, payments to you may be delayed until we receive it. We appreciate your
giving immediate attention to this matter. If you have any questions, please contact us at (843)

724-7312.

Sincerely,

f 7
agﬁz@ﬂg ()
Gary Cooper
Procurement Director

Enclosures

145 King Strest, Suits 104



City of Charleston Policy No. C-BF4.3
ATTACHMENT 1

City of Charleston, South Carolina
Vendor Identification Profile

Legal Business Name DBA (Doing Business As} Date

Federal ID #(FEIN) or Social Security # City Business License #

Check appropriate box: [I Individual/Sole Proprietor [ Corporation [ Partnership [ Other: [ Exempt from Backup
Withholdings

Accounts Receivable/Billing Customer Service

Contact Name Contact Name

Address 1 Address !

Address 2 Address 2

Address 3 Address 3

City, State & Zip + 4 City, State & Zip + 4

Contact Telephone Contact Telephone

Fax Line Fax Line

Website/Email Address Website/Email Address

Product and Service Index Codes, list all that apply

Please Circle if Applicable:  Women-Owned Minority Women-Owned Disadvantaged/Minority-Owned

Please return to: City of Charleston Fax: (843) 720-3872
Procurement Division
145 King Street, Suite 104
Charleston, SC 29401

Note: If you have any future changes, submit an amended form(s) with the Procurement Division
within 10 business days.

Vendor Identification Policy
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Product and Services Index Codes

A. Building & Allied Trades

01  Cabinet Shops/Carpentry 10 Landscaping
02 Concrete/Paving 11 Masonry
03  Contractors (General & Sub) 12 Metal Works
04 Drywall I3 Moving & Hauling
05  Electrical 14 Painting
06 Fencing 15 Plumbing
07  Floor Covering 16 Roofing
08  Grading, Excavation, Clearing 17 Wall Coverings
09 Heating & Air Conditioning 18 Welding
B. Distribution of Supplies and Equipment
01  Automotive 04  Janitorial
02 Chemical 05 Medical
03 General 06  Specialized
C. Food and Food Related Services
01  Bulk/Commercial Supplier 03 Restaurant
02 Catering 04  Retail Store

D. Janitorial Services

01  General
E. Manufactures
01  Fabric/Clothing 03 Industrial
02 General 04  Special Purpose
F. Professional Services
01  Advertising/Promotional 08  General
02  Accounting/Financial 09 Interior Decorators
03 Architectural/Engineering/Environmental 10 Pest Control/Exterminators
04 Business Consultants 11 Photography/Video Production
05  Child/Residential Care 12 Security Services
06 Counseling/Medical Services 13 Staff Management & Training
07 Employment 17  Travel Agents/Chartered Bus Services
G. Printing, Engraving, Publishing
01 Engraving 03  Printing Services
02  Photocopying Services 04 Publishing
H. Sales & Services (Wholesale & Retail)
01  Automotive/Transportation 05 General
02 Electrical 06  Office Equipment/Supplies
03 Florists 07  Specialized Motorized Equipment

04  Heavy Equipment

Example: If your firm is a Florist, your code will be H03. Circle all Codes that apply to your
company.

Vendor Identification Policy

145 King Street, Suite 104 Charleston, SC 29401 TEL (843) 724-7312 FAX (843) 720-3872



ATTACHMENT Il

Form w-g

{Rev. August 2013}
:*epae'tmen’: of the Traasury
internal Revenug Servics

Request for Taxpayer
identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Name (ag shown on your incoms tax return)

Business name/disregardad entity name, if different from above

Checic approgriate box for faderal tax classification:
Y ingividuabscle propristor L} C Corporation ] 8 Cerporation

‘:] Other (see instructions; ™

:] Limited llability company. Enter the tax clagsification {C=C corporation, 8=8 corporation, P=parinership) &

Examptions (see instructions):
:] Partnershig E Trust/estate
Exemnpt payes cods §f any}
Exernption from FATCA reporting
code {if any}

Addrass {number, street, and apt. or suite 10

Requester’s name and address {optional}

City, state, and ZIF code

Print or type
Sea Specific Instructions on page 2.

List acocount rumbar{s) here [optional}

Taxpayer Identification Number (TIN}

Enter your TIN in the appropriate box. The TIN provided must match the name given cn the “Name” line
to avoid backup withholding. For individuals, this is your sccial security number (S8SN). However, for a

resident alian, sole propristor, or disregarded entity, see the Part [ instructions on page 3. For other -
entities, it is your employer identification number (EIN). If you do not have a number, see How fo gef a

TIN on page 3.

Note. if the account is in mora than one name, see the chart on page 4 for guidelines on whose

number to enter,

| Soctal security number

[ Employer identification number

EZH  Certification

Under penalties of perjury, 1 certify that:

1. The number shown on this form is my correct taxpayer idenitification number {or 1 am waiting for a number to be issued to me), and

2. 1am not subject to backup withholding because: () | am exernpt from backup withholding, or (b} | have not been notified by the Internal Revenus
Service (IRS) that | am sublect to packup withholding as a result of a fallure to report all interest or dividends, or {c} the IRS has notified ma that | am

no longer subject to backup withhoiding, and

3. tama U.S. citizen or other U.8. person (defined below), and

4. The FATCA codefs) entered on this form {f any} indicating that | am exempt from FATCA reporting is correct,
Certification instructions. You must cross cut item 2 above If you have been notified by the IRS that you are currently subject to backup withhaiding
because you have failed to report all interest and dividends on your tax return. For real estate fransactions, item 2 does not apply. For morgage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
gererally, payrents other than interest and dividends, you are not required lo sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign

Signature of
Here

U.S. person ™

Datew

General Instructions

SBection references are to the internal Revenue Code uniess otherwise noted,
Future developments. Tha IRS has crested a page on IHS.gov for information
about Form W-4, at www.rs.gov/wd, Information about any future developments
affecting Form W-8 (such as legisiation enacted after we release it} will be posted
on that page.

Purpose of Form

A person who is required 1o file an information retum with the IRS must eblain your
correct taxpayer identification number (TIN) to repert, for example, incoeme paid to
you, payments made to you in settlement of paymeant card and third party network
transactions, real estate transactions, murtgage interest you paid, acquisition or
abandonmert of secured property, cancellation of debt, or contributions you made
to an [RA.

Uss Form W-9 only i you are a U3, person {including a resident alien), to
provide your correct TIN to the person requesting it {the requester; and, when
applicable, to:

1. Certify that the TIN you are giving Is correct {or you are waiting for a number
o be issuad),

2. Certify that you are not subject to backug withholding, or

3. Claim exemption from backup withholding if you are a U.5. exempt payee. if
applicable, you are also certifying that as a U.S. person, your aflocabte share of
any partnership incoms from & U.S. trads or business is not subject to the

withholding tax on foreign pariners’ shars of effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are
axempt from the FATCA reporting, is correct.
Note. if you are a U.S. person and a requester gives you a form other than Form
W-3 to request your TIN, you must use the requester’s form if i is substantially
similar to this Form W-3,
Definition of a U.8. person. For federal tax purposes, you are considered a U8,
person i you arer
* Arindividual who is a U.S. citizen or U.S. resident alien,
* A partnership, corporation, company, or association created or organized inthe
United States or under the laws of the United States,
» An astate {other than a foreign estate), or
= A domestic trust (as defined in Regulations section 301.7701-7).
Bpecial rules for partnerships. Partnerships that conduct a trade or business in
the United States are generally required to pay a withhinlding tax under section
1446 on any forelgn pariners’ share of effectively connected taxable income from
such business. Further, in cerfain cases where a Form W-8 has not been recelved,
the rules under section 1446 require a parinership 1o presume that a partneris a
foreign person, and pay the section 1448 withholding tax. Therefore, if you are a
118, person that is a partner In a parinership conducting a trade or business in the
United States, provide Form W-9 o the partnership o establish your U.S. status
and avoid section 1448 withholding on your share of parinership income.

Cat. Mo, 10231X

Form W-9 (Rev. 8-2013)
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Form W-8 (Hey, 82013

Pags 2

in the cases below, the following person must give Form W-4 to the parinership
for purposes of establishing its LS. status and avolding withholding on its
aliocable share of nat Income from the partnership conducting a trade or business
in the United States:
= i the case of a disregarded entity with 8 U8, owner, the U.S. owner of the
disregarded entity and not the entity,
= in the case of a grantor trust with a U.S. grantor or other U8, owner, generally,
the U.3. grantor or other U 5. owner of the grantor trust and not the trust, and
* In the case of 2 US, trust {other than a grantor rust), the U.B, trust {other tharn g
grantor trust) and not tha beneficiarias of the trust.

Foreign persan. If you ara a foreign person or the U.S. branch of a forsign bank
that nas aslected to be treated as a U.8. person, do not use Form W-8, Instead, use
the appropriate Form W-8§ or Form 8233 (see Publication 515, Withhaiding of Tax
on Monrgsidant Allens and Foreign Entities).

Mornresident alien who becomes a resident alien. Generally, only a rnonresidernt
afiert individual may use the tarms of a tax treaty to reduce or sliminate ULS. tax on
certain types of incame. However, most tax treaties contain a provision known gs
a “saving clause.” Exceptions speacifiad In the saving clause may permit an
examgtion from tax to continue for certain types of income even after the payse
has otherwise becorne a U.S. resident alien for tax purposes.

If you are a U.3. resident allen who is relying on an exception contained in the
saving clause of a tax treaty to claim an sxamption from U.S. tax on certain types
of income, you must attach a2 statement to Form W-9 that specifies the following
five items:

1. The traaty country. Genarally, this must be the same treaty undsr which you
claimed exermption from tax as a nonresident affen,

2. The treaty articls addressing the income.

3. Tne article number (or location) in the tax treaty that confaina the saving
ctause and its exceptions.

4, The type and amount of income that qualifies for the exemption from tax.

&. Sufficient facts to justify tha exemption from tax under the terms of the treaty
article,

Exampie, Article 20 of the UL.3.-China income tax treaty allows an exemption
from tax for scholarship Incomae received by a Chinase student temporarily present
in the Urited States. Under LS. faw, this student will become a resident alien for
tax purposes i bis or her stay In the United States exceeds 5 crlendar years.
However, paragraph 2 of the first Protocot to the U.S.~China treaty (dated Aprit 30,
1284} aliows the provisions of Article 20 to continue to apply even after the
Chinese studernt becomes a resident allen of the United States. A Chinese studere
who gualifies for this excegtion (under paragraph 2 of the first pratocol and is
relying on this exception to claim an exemption from tax on his or her scholarship
or fallowship income would atiach to Form W-8 a statement that includes the
information described above to support that exemption.

if you are a nonresident alier: or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

What is backup withholding ? Perseons making certain payments to you must
under certain conditions withhold and pay to the IRS a percentage of such
payments. This is salled “backup withhoiding.” Payments that may be subject to
backup withhelding include interest, tax-exempt inferest, dividends, broker and
barter exchangs transactions, rents, royaltiss, nonemployee pay, payments made
in settlement of payment card and third party network transactions, and certain
payments from fishing boat operators. Real estate transactions are not subject to
backup withholding

You will not be subject to backup withholding on payments you racelve if you
give the requester your correct TIN, make the proper aertifications, and report all
your taxable interest and dividends on your tax returmn.

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TiN to the requestesr,

2. You do not certify your TIN when required (see the Part I} instructions on page
3 for details),

3. Tha IS telis the requester that you furnished an incorrect TiN,

4. The RS teifs you that you are subject to backup withholding becauss vou did
not report all your intarsst and dividends on your tax return (for reportable interest
and dividends only}, or

5, You do not certify to the requester that you are not subject to backup
withholding undsr 4 above for reportabie interest and dividend sccourms openad
after 14983 anly).

Certain payees and payments are exempt from backup withhoiding. See Exempt
payee code on page 3 and the separate instructions for the Requester of Form
W-8 for more information.

Also see Special rutas for parfnerships on page 1.

What is FATCA reporting? The Foreign Account Tax Compliance Act (FATCAY
requires a participating forsign financial institution to report all United States
account holders that are specified United States persons. Certain payees are
axemnpt from FATCA reporting. Ses Exemption from FATCA reporting code on
page & and the Instructions for the Requester of Forrm W-8 for more information.

Updating Your Information

You must provids updated information to any person to whom you claimed to be
an exempt pavee i you are no longer an exempt payes and anticipate receiving
reportatie payrments in the fudure from this person. For example, you may need to
provide updated information f vou are a © corporation that elects tobe an 8
carporation, or if you no longer ars tax exempt. in addition, you must fumish 8 new
Form W-g if the names or TIM changes for the account, for example, if the grantor
of a grantor trust dies, .

Penalties

Fallure to furnish TIN. i you fail 1o furnish your correct TIN o @ regquester, you are
subject to a penalty of $50 for each such failure unless your fallure s dus to
reasanable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. if you make a
false staternent with no reasonable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penally for falsifying information. Willfully falsifying centifications or
affirmations may subjact you to criminal penalties including fines and/or
imprisonment.

Misuse of TINs, If the requester discloses or uses TINsg in violation of federal taw,
the requester may be aublect to civil and oriminal penalties,

Specific Instructions

Name

i you are an individual, you must generally enter the name shown on your income
tax return. However, I you have changed your last name, for instance, due to
marriage without informing the Soelal Security Administration of the name change,
snter your tirst name, the Iast name shown on your social security card, and your
naw last name.

f the account is In joint names, list first, and then circle, the name of the person
ar entity whose number you entered in Part 1 of the form.
Sole proprietor. Enter your individual name as shown on your income tax return
on the “Name" line, You may enter your business, trade, or “doing business as
{OBA) name on the “Business name/disregarded entity name” line.

Partnership, © Corporation, or S Corporation. Enter the entity's name on the
“Narmae® ling and any business, trade. or "doing business as (DBA} name" on the
“Business name/disregarded antity name” line.

Disregarded entity. For U8 federal tax purposes, an entity that is disregarded ag
an entity separate from its owner i3 traated as a “disregarded entity.” See
Regulation section 301.7701-2{0i2i). Enter the owner's name on the "Name”
fine. The name of the entity ertered on the "Narme” ling should never be a
disregarded antity. The name on the "Name” line must be the name shown on the
income tax return an which the income should bs reported. For exarmple, if a
foreign LLC that is treated as a disregarded antity for ULS. federal tax purposes
has a single owner that is a U.S. person, the U.S. owner's name is required to be
provided on the "Name” line. I the direct owner of the entity is also a disregarded
antlty, enter the first cwner that is not disregarded for federal tax purposes. Enter
the disregarded entity's name on the “Business name/disregarded entity narme”
fine. If the vwner of the disregarded entily is a foreign person, the owner must
cornplate an appropriate Form W8 instead of a Form W-8. This is the case sven if
the foreign person has a U.8. TIN.

Note. Check the appropriate box for the U.S. federal tax classification of the
person whose name is entered on the “Name” iing {(Individuai/sole proprietor,
Partnership, C Corporation, S Corporation, Trust/estate).

Limiited Liability Company {(LLC). If the person identified on the “Namae” ine is an
LLG, check the “Limited Hability company” box only and enter the appropriats
code for the U.8. federal tax classification in the space provided. If you are an LLG
that is reated as a partnership for U.S. federal tax purposes, enter “P7 for
partriership. If you are an LLC that has filed a Form 8832 or a Form 2553 to ba
taxed as a corporation, snter “C” for C corporation ar S for S corporation, as
appropriate. if you are an LLC that Is disregarded g5 an antity separate from its
owner under Regulation section 301.7701-3 (except for amployment and excise
tax}, do not check the LLC box unless the owner of the LLG {required to be
wlentified on the "Name” line) s another LLC that is not disregarded for U.S.
federal tax purposes. If the LLC is disregarded as an entily separate from its
ownar, enter the appropriate tax classification of the awner identified on thg
“Narme” line.

Other entities. Enter your business name as shown on required U.S. federal tax
documents on the “Name” line. This name shouid match the name shown on the
charter or other legal document creating the entity. You may enter any business,
tracle, or DBA rame on the "Business name/disregarded entity name” line

Exemptions

i you are exemnpt from backup withholding and/or FATCA reporting, sriter in the
Exgmpiions box, any code(s) that may apply to you. See Exempt payee code and
Exernption from FATCA reporting cods on page 3.
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Form W-g (Rev. 8-2013)

page 3

Exempt payee code. Genarally, individuals [including sole proprigtors) are not
exarnpt from backup withholding, Corporations are exempt from backup
withtholding for certain payments, such ag interest and dividends. Corporations are
not exempt from backup withhoiding for paymenta made in settlernent of payment
card or third party network transactions.
Note. f you are axempt fom backup withholding, you should still complete this
form to avoid possibia erroneous backup withholding.

The following codes identify payees that are exermnpt from backup withholding:

1—An organization exermnpt from tax under section 501(a), any IRA, ora
custodial account under section 403(bY7} # the account satisfios the requiremants
of zection 4012

2--The United States or any of ils agencies or instrumentalities

3—A state, the District of Columbila, & possession of the United States, or any of
their political subdivigions or instrumentalities

4—Afareign government or any of its political subdivisions, agencies, or
instrumentalities

5—A corporation

6--A dealer in securities or commodities required to register In the United
States, the District of Columbia, or a possession of the United States

7 A futures commission merchant reglsterad with the Commoadity Futures
Trading Commissicn

8--A real estate invesiment trust

9—An entity registered at all tmes during the tax year under the investment
Company Act of 1840

10— A cornmaon trust fund operated by a bank under section 584(a)

11— A financial institution

12— A middleman known In the ivestrment community as a nominee or
custadian

13—A trust exempt from tax under section 684 or described in section 4847

The foliowing chart shows types of payments that may be exempt from backup
withholding, The chanl applles to the exempt payess listed abovs, 1 through 13.

{F the paymentis for... THEN the payment is exempt for . , .

All exempt payees except
for 7

interest and dividend payments

Exempt payees 1througn 4 and 6
through 11 and all C corporations. §
corporations must nat enter an exempt
payee code becauss they are exempt
only for sales of noncovered securities
acquired prior to 2012,

Broker trangactions

Barter exchange transactions and Exempt payees 1 through 4

patronage dividends

Gererally, exernpt payess
1 thraugh 5

Payments over $800 required to be
reported and direct sales aver $5,000"

Payments made in settiemant of Exempt payees 1 through 4
payment card of third party network

transactions

" See Form 1089-MISC, Miscellaneous Income, and its instructions.

?However, the following payments made to a corparation and reportable on Form
1089-MISC are not exempt from backup withholding: medical and health care
payments, attornays’ fees, gross proceeds paid to an attorney, and paymaents for
sarvices paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payses

that are exempt from reporting under FATCA. These codes apply to persons

submitting this form for accounts maintained outside of the United States by
certain forgign financial institutions. Therefore, i you are only submitting this form
for an account you hold in the Urited States, you may leave this field blank.

Conzull with the person requesting this form if you are uncertain if the financial

institution is subject to these requirements.

A—Ar orgartization exempt from tax under section 501(a) or any individua!

retirement plan as defired in section 7701(a)(37}

B~ The United States or any of its agencies or instrumentalities

C A state, the District of Columibia, a possession of the United States, or any
of their palitical subdivisions or instrumentatities

DA corporation tha stook of which is regularly traded on one or more
established securities markets, as described in Reg. section 114721010

E—A corporation that is a member of the same expanded affifiated group as a
corporation described in Beg. section 1.1472-He){ 1))

F—A degler 11 securitias, commodities, or derivative financial instruments
{including notional principal contracts, futures, forwards, and options) that is
registered as such undsr the laws of the United States or any state

145 King Street, Suite 104 Charleston, SC 29401

GA real sstate investment trust

H-A regulated investment company as defined In section 851 or an sntity
;eeg‘;iigtered at all times during the tax year under the Investment Company Act of

1A commaon trust fund as definad in section 584(g)

J--A bank as defined in section 581

K—A braier

L—A trust exampt from fax under section 664 or described in saction 4947()(1)

M-A tax exempt frust under a section 403(b) plan or section 457(g) plan

Part |. Taxpayer {dentification Number (TiN}

Enter your TIN In the appropriate box. If you are a residant alfen and you do not
have and are not eligitle 1o get an SSN, vour TIN is your IRS individual taxpayer
identification number (ITIN}. Enter it in the social security number box. If you do not
have an [TIN, see How fc get a TIN telow,

If you ars a sole proprietor and you have an EIN, you roay enter sither your SN
or EiN. Howsver, the IRS prefers that you use vour S8N,

if you are a single-mamber LLC that Is disregarded as an entity separate from its
ownar {see Limftec Lisbility Company (LLC) on page 2}, enter the cwner's SSN (or
EIN, if the ownor hag one). Do not enter the disregarded entity's EIN. if the LLC is
classified as a corporation or partnarship, enter the entity’s EIN.
Note. See the chart on page 4 for further clarification of nams and TIN
combinations.
How to geta TIN. If vou do not have a TIN, apply for ane immediately. To apply
for an SSN, get Form 85-5, Application for 2 Social Security Card, from vour local
Secial Security Administration office or gel this form online at www.ssa.gov. You
miay also gst this form by cafling 1-800-772-1213. Use Form W-7, Application for
IRS Individual Taxpayer identification Number, to apply for an ITIN, or Form S8-4,
Apptication for Employer Identification Number, to apply for an EIN. You can apply
for an EIN onine by accessing the IRS wabsite at www.rs.govibusinesses and
clicking on Employer identification Number (EIN) under Starting a Businéss. You
can get Forms W-7 and 88-4 from the IRS by visiting IRS.gov or by caling 1-800-
TAX-FORM (1-800-822-36786).

if you are asked to complets Forrm W-8 but do not have a TIN, apply for a TIN
and write "Appliad For” in the space for the TIN, sign and date the form, and give it
to the reguester. For interest and dividend payments, and certaln payments made
with respect ta readily tradable instruments, generally you will have 80 days to get
aTIN and give it {o the requaster before you ars subject to hackup withhalding on
payments. The 80-day rule does not apply to other types of payments. You will be
subject to backup withholding on all such payments until you provide your TiN to
the requester.
Note. Entering “Applied For” means that you have already applied for a TN or that
yau intend to apply for ona soon.
Caution: A disregarded U.S. antity that has a foreign owner must use the
appropriate Form W-8.

Part ll. Certification

To establish to the withholding agernt that you are a U.S. persen, or resident allen,
sign Form W-9. You may be requested to sign by the withholding agent even if
items 1, 4, or § below indicate ctherwise,

For a joint account, only the person whose TIN is shown in Part | should sign
{(when required). Iri the case of a disregarded entity, the person Identified on the
“Name” line must sign. Exempt payees, see Cxempt payes code sarlier.

Signature requirements, Complets the certification as indicated in items 1
through 5 below.

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983, You must ghve your
sorrect TIN, but you do not have to sign the certification,

2. Interest, dividend, broker, and barter exchange accounts opened after
1983 and broker accounts considered inactive during 1983, You must sign the
certification or backug withheiding wili apply. If you are subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must cross out iter 2 in the certification before signing the form,

3. Real estate transactions. You must sign the certification. You may cross cut
ftam 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign
tre certification unless you have been notified that you have previously given an
incorract TIN, "Clher payments” include payments mads in the course of the
requaster's frade or business for rents, rayalties, goods {other than bills for
merchandise), medical and health care services {inciuding payments to
corporations), payments to a nenemployes for services, payments made in
settlernent of payment card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attornays {including payments to corporations).

5. Martgage interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualified tuition program payments (under
section 529}, HA, Coverdell ESA, Archer MSA or HBA contributions or
distributions, and pension distributions. You must give your corract TIN, but you
do rot have to sign the certification.

TEL (843) 724-7312 FAX (843) 720-3872
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What Name and Number To Give the Requester

For this type of account: Give hame and 5SN ot
1. Individual The Individuat
2. Two or more individugls (ol Ths actual owner of the account or,
aceouni if combined funds, the first
individual on the account ’
3. Custodian account of a minor The minor

Uniform Gift to Minors Act)

. 4. The usual revocable savings
trust {grantor is also trustes)
&, So-callad trust account that s
riot 4 legal or valld trust under
state law

The grantor-vustes '

ks

The actual cwner |

5. Sole propristorship ar disregardad The owner’
antity owned by an individual
-3 iling under Optional The grantor”

ing Method 1 (see
Reguiation section 1.871-4{byA(HA)

For this type of account: Give riame and EIN of:
7. Disregarded entity not owned by an | The owner
individuat
8. A valid trust, estate, or pension trust | Legal entity *

The carporation

@

. Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

10, Assaciation, club, raligious,

charitable, sducational, or other

tax-exempt organization

11, Partriership or multi-memper LLC
12. A broker or registered rominee

13, Account with the Department of
Agriculture in the nams of a public
antity {such as a state or local
govemment, schoot digtrict, or
prison) that receives agricuitural
program payments

14, Grantor trust filing under the Farm
1041 Filing Method or the Optional
Form 1089 Filing Method 2 see
Regulation section 1.67 1-4b){2561(BY

The organization

The partnership
The broker or nominge
The public entity

The frust

‘

List first and circle the name of the parson whose number you furnish. # orly one personona
joire account has an S3N, that person's number must be fumnished.

“Gircle the minor's name and furnish the minor's SSN,

“You must show your individual name and you may #s0 enfer yous business or "DBA” nama on
the “Business name/disregarded entity” nams line. You rmay use either your SSN or EIN 6f vou
have ong), but the IRG encourages you to ugse your S8R

al.m fiest and circle the name of the trust, estate, or pension trust. (Do not furnizh the TiN of the
personal rapresentative or rustes unless the legal entity #isett is not designated inthe account
e} Also see Specfal ndes for partrerships on page 1.

*Note. Grantor also must provide a Form Wl 1o trustes of trust.

Hote. If no name s circled when mora then one nama is listed, the cumber will be
congidered to be that of the first nama listed,

Secure Your Tax Records from ldentity Theft

Identity thelt occurs when someona uses your porsonal information such as your
name, social security number (SSNJ, or other identitying information, without your
permission, to comimit fraud or other crimes. Ar identity thief may use your SSN to
get a job or may file a tax return using your S8N 10 receive a refund,

To reduce your risk:
* Protect your 88N,
« Engura your employer is protecting your 88N, and
+ Be careful when choosing a lax preparer.

if your tax records are affected by identity theft and you recsive a notice from
the IRS, respond right away to the name and phone number printed on the IR
notice or letter,

if your tax records are not currently affectad by identity theft but vou think you
arg at risk dus to a lost or stolen purse or wallet, questionable crecit card activity
or credit report, contact the IRS kdentity Theft Hotline at 1-800-908-4480 or submit
Form 14039,

For rore information, see Publication 4536, lderntity Theft Provention and Victim
Agsistance.

Victims of identity theft who are experiencing economic harm or & system
prolam, or are seeking halp in resolving tax problems that have not been resolved
through normat channe's, may be eligible for Taxpayer Advocate Service [TAS)
assistance. You can reach TAS by calling the TAS toll-free case Intake lipe at
1-877-777-4778 or TTY/TDD 1-800-829-4058.

Protect yourself from susp emalls or pi s schemes, Phishing is the
creation and use of emall and websites designed 1o mimic lsgitimate business
emalls and websites. The most common act is sending an email to a user falsely
claiming o be an established legitimate entarprise in an atternpt to scam the user
intg surrendering private information that will be used for identity theft,

The IRS does not initiate contacts with taxpayers via emails. Also, the 1RS does
not request personal detailed information trrough email or ask taxpayers for the
PIN numbers, passwords, or similar secret access information for their credit card,
bank, or other financial accaunts,

if yau receive an unsoficited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the IRS nams, logo,
or other IRS property 1o the Treasury Inspactor General for Tax Administration at
1-800-366~4484. You can forward suspicious emails to the Federal Trade
Commission at: spam@uce.gov or contact them at www. flc.goviidiheft or 1-877-
IDTHEFT (1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce vour risk.

Privacy Act Notice

Section 8109 of the Internal Revenue Code requires you to provide your correct TIN to persons (inciuding federal agencies) who are required to flie information retums with
the IS to report interest, dividends, or certain other income paid to you; mortgage interast you paid; the acquisition or abandonment of secured property; the cancellation
of tebt; or contributions you made to an 1RA, Archer MSA, or HBA. The persan coliecting this form uses the information on the form to file information retums with the RS,
reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Columbia, and LS. commonwealths and possessions for use In administening thelr laws. The information also may be disclosed to other countries under a treaty, to
federal and state agencias to enforce civit and criminal laws, or to federal law enforcement and intefigence agencies to cornbat terrorism. You must provids your TIN
whethar or not you are required o file a tax relurn, Under section 3408, payers must generally withhold a percentage of taxabie interest, dividend, and certain other
payments 1o 2 payes who does not give a TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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